WebCT Vista 3.x

Introduction to Teaching in WebCT Vista

The course design process in WebCT Vista requires that you create templates within your course then
add content to those templates. Once your template is completed, sections will be created. You will
then have Designer and Instructor access to your sections. As a section designer/instructor you will
have the ability to create content and interact with students.

To Access your Section
1. Fromthe My GPC WebCT page, click the section you wish to work in. This will display a startup
screen with a description of the different tabs you will have.

/ J | Georgia Perimeter College

As a user enrolled as a Section Designer-Section Instructor, your course in START »
WehCT is divided into three tabs: Build, Teach, and Student Yiews.

| Build E

% The Build tab provides designers with the tools to create or import course content.
More...

| Teach E

The Teach tab provides Section Instructors with access to all of the tools and
components that have been added to the course as well as the course management
tools, The Teach tab is also where Section Instructors interact with Students. More...

| Student View E

The Student View tab provides a functional preview of how the course appears in the
Student view. From the Student ¥iew tab, you can access and use all the tools and
components as a Student, giving you the opportunity to test the appearance,
workflow, and usability of the course.,

[ pao not show this page again START »

2. Select the Do no show this page again check box, then click the START button.
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The Teach Tab

The Teach tab contains the tools used to teach your section. This includes the grade book, student
tracking, selective release, announcements, assignment drop box, and assessment manager. The
tools listed in the tool view will vary depending on what tools have been made available to students.
For instance, if you have not made the calendar available to students then you will not see the calendar

on the Teach tab.

To Access Tools used to Teach

1. Click the Teach tab, and then click the Tool View subtab.

Build viudent View

Course Yiew elect -

Course Management Tools

v @
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Other Tools

@ Grade Book

Manage student grades, enrollment
information, and learning groups.

& Group Manager
Create and edit student groups for
collaborative work,

'3 selective Release Map
Specify release criteria for course
content, such as to whom and
when components become
available.,

& Settings
Edit the settings for tools and
services throughout the course,

Reports and Tracking
Manitor student progress in the
course with statistics on tool and
component activity.

Training

5 Announcements

Send announcements regarding
course events to selected users in
the course.

Assessment Manager

) Settings

Wiew all Assessments, update
Assessment Settings and
access Question Settings.

& Submissions

Wiew and grade submissions,
and provide students with
feedback on their work,

B Eeports

Wiew basic and statistical

reports on student
performance,

&) Assignments

# Settings

Wiew all Assignments, update
Assignment Settings and group
settings

4 Drophay

-
File Manager
Wiew files in the learning context
folder hierarchy. Manage files and
folders in your My Files folder,
£y Mail
Communicate with course users via
privately addresses text or HTML
messages and file attachments.
/2 search
Conduct searches for data within
toaols,
Syllabus
Create a course syllabus or upload
your own syllabus fram your
computer.
& Backup
Backup this section
v
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The Student View Tab

The Student View tab allows you to view the course as it appears to students. This gives you the
opportunity to test the appearance, workflow, and usability of your course.

When you first access the Student View tab, you are taken to the student view of the homepage. From
there, you can access the student view of all of the components that have been added to the
homepage or any other organizer page or to the student view of the tools that have been added to the
Course Toolbar.
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&  [|cot v {3 fnnouncements | By Mail | %@ Discussions | [A] My Grades | More Tools =

You are currently on: Home Page

Spanish for Health Professionals:
Introduction

How to Begin this Course Syllabus Yista Orientation
D Group Members D Discussion Instructions for Journal @ Pre- Unit Material
Units D

Units Technical Reguirements
® m

& grant funded project of the University System of Georgia

Release Course Materials
Agreement

When a course is created, a demo student is automatically created, assigned a default user name, and
added to the course. When you access components or tools from the Student View tab, WebCT
automatically recognizes you as the demo student, allowing you to use the tool or component as a
student.

As the demo student, you can take and submit an assessment or assignment for which you will receive
a grade, post a message to a discussion topic, or enter and use a chat room. To use the demo student
user name, you do not need to log out. You are automatically assigned this user name when you
access the Student View tab. Likewise, when you return to the Teach tab, WebCT automatically
recognizes you as the Section Instructor. If your course is live when you use tools or components as
the demo student:

e Messages you send or post using the communication tools will appear to your students.

e The statistics generated when the demo student submits a quiz are included with the student
statistics for that quiz.

e Statistics generated from the demo student's activities appear in the Tracking tool.
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